Proforma for Parallel Lessons
(please use one form for one proposed lesson)

	School

	Name of School:
	

	School Address:
	

	
	

	Tel:
	
	Fax: 
	

	Website:
	
	Email:
	

	Subject:
	

	Grade:
	

	Topic of the lesson:
	

	Objectives of the lesson:
	

	
	

	Length of the lesson: eg 40min
	

	Tentative date and time for the activity:
	Date(dd/mm/yy):

	
	Time:

	Medium of instruction (Please ():
	( Chinese

( English

	Remarks:
	

	
	

	
	

	School Principal

	Name:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	Teachers

	Name of teacher- in-charge:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	Teacher(s) teaching the class:

	Name:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	Other teacher(s)

	Name:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	IT Staff

	Name:
	
	

	Telephone:
	
	Mobile:
	

	Email:
	
	


Please send it to email: educel@hku.hk or fax: (852) 3013 8694
